


HapymeHnus padotHukamu J[OO TpebGoBaHUM 3aKOHOIATENbCTBA, ITUUECKUX HOPM U NPaBUII TOBEACHUS U
T.J.

1.5. yis mosryueHust ”HGOPMAIIMHU O TIOPSIKE PACCMOTPEHUsT 00palleHui rpaxkjaHe oOpanarTcs:

- muuno B JIOO;

- o Tenedony;

- 110 DJIEKTPOHHOI 110YTE;

- yepe3 opuumaneHeli caiit JIOO B cetu MuTepHeT «ObpaliieHne rpaxaan».

2. Opranu3anms 1eJ10NMPOU3BOACTBA

2.1. Opranuzanus paboThl ¢ MUCbMaMU M YCTHBIMH OOpALICHUSMHU Ipa)<JaH JOJDKHA 00ecreuuBaTh
HEOOXO/MMBIE€ YCIIOBUS [UI OCYIIECTBICHUS MNPEAOCTABIEHHOIO M TapaHTUPOBAHHOTO TIpaxkJaHaM
Koncturymueit PO npaBa oOpamaTecs ¢ MpeaioKEHUSIMH, 3asSBICHUSIMHA | Kajgo0aMHu B TTMCbMEHHOW U
yCTHOH (hopme.

2.2. OTBETCTBEHHOCTh 3a OPraHU3AIlMI0 M COCTOSHHE [ENIOTIPOM3BOACTBA IO TMHUChMaM W YCTHBIM
oOpareHusIM rpakaaH Bo3iaraercs Ha 3aBeayromiero J10O0.

2.3. Jlenompou3BOJACTBO IO OOpameHusiM TpakJaH BemeTcs OTHENBHO OT JPYruX BHIOB
JIeJIONPOU3BOCTBA U ocylecTBiseTcs aenonpousBoauteneM J100.

2.4, TlpuHATHE PEUICHHS MO PACCMOTPEHHIO TMHCEM M YCTHBIX OOpalleHUil TpaKIaH OCYIIECTBIISIETCS
3aBegyromum JJOO.

2.5. HemocpeacTBeHHOE HUCHOJHEHUE NOPYYEHUH IO MHUChMaM M YCTHBIM OOpaIIeHHUSM TpaxIaH
OCylIeCTBIsAeTCs 0TBETCTBeHHbIMU paboTHuKamu J1OO0.

3. IIpuem u perucTpanus NuceM rpakiaH

3.1. Bce mocrynatomue B JIOO oOpameHus rpakiaH NPUHUMAIOTCS U O(QOPMISIIOTCS B JI€Hb HUX
noctymieHus aenonpouspoauteneM JJOO B cOOTBETCTBUU C JODKHOCTHBIMU OOSI3aHHOCTSIMM.

3.2. Tocrynaromme oOpalleHUsi ¢ KOMUSMU TOKYMEHTOB (Hampumep, KOIHH aTTecTaTroB, IUIIOMOB,
TPYIOBBIX KHIDKEK U JIP.) IPUKPEIUIIOTCS K TeKCTy oOpamieHus. [loydeHHbIe MOUTMHHUKH JJOKYMEHTOB,
LICHHbIE OyMaru BO3BPALIAIOTCS ITPakJaHaAM.

3.3. OOpamieHust rpakaaH, KOMHWW OTBETOB HAa HUX W JOKYMEHTHI, CBS3aHHBIE C WX pa3pelicHHEM,
(dbopMHUpyIOTCS B Jiefla B COOTBETCTBUU C YTBEPKACHHON HOMEHKIIATYPOH.

3.4. TloctynuBmre MUChbMa TpaXkJaH perucTpupyrorcs aenonpomsBoaureneMm JJOO B kypHaie ydera.
Peructpaumonubiit  (BXOISIIMM) HOMEp MHUChbMa COCTOMT W3 MOPSIKOBOrO HOMEpa IOCTYIHUBILIEIO
oOpaleHus B mpejenax KajleHaapHoro roja. Ecim 3asgBuTens npucian HECKOJIBKO MHCEM, HO TIO pa3HBIM
BOIIPOCAM, TO HA KaXJ0€ IHCbMO IIPOCTABIIAECTCA CBOM PErMCTPAallMOHHBIM Homep. Ecim muceMo
nepeciaHo, To B kypHale (B rpade «mpuMedaHHe») YyKa3blBaeT, OTKyJa OHO MOCTymuio (OT
aJIMHHUCTpAIIMH, PAiiOHHOW TPOKYpaTyphl, OTAeNa 00pa3oBaHus | T.1.). [lOBTOpHBIE THChMa CTAaBATCS Ha
KoHTpoJsb. Ilpu paboTe ¢ HUMH MOAOMpPAIOTCS HMMEIOLIMECSd JOKYMEHTBl 10 OOpalleHHsIM JaHHOTO
3agBUTEN. B )KypHase ydera MpucBauBaeTCs OYEPEAHON PErMCTPALlMOHHBIN HOMED.

4. TpeGoBaHUA K 00OpaIIEeHUIO

4.1. TlucbmeHHOe oOpalieHue rpaxaaHuHa JO0JDKHO cojep)kaTh HaumeHoBaHue J1OO, damunuio, ums,
OTYECTBO JOJDKHOCTHOIO JIMIA JIMOO €ro JOJDKHOCTh, (aMMIIMIO, UMS, OTYECTBO 3asBUTEIS, IMOYTOBBIN
azpec, 1Mo KOTOPOMY HY)KHO HaIpaBUTh OTBET, yBEJOMJICHHE O Iepeajpecaliuyd oOpalleHus, naty u
JUYHYIO MOANKCh. B ciyyae HeoOxoaumocTu (Y4TOOBI MOATBEPANUTH CBOU JIOBOBI) TPAXKIAHUH MOXKET
MPUIOKUTH K MUCbMEHHOMY OOpaIlEHUIO JOKYMEHTBI U MaTepuasbl JINOO UX KOIMHUU.
4.2. B oOpameHnn, COCTaBIEHHOM B JOpME dIIEKTPOHHOTO JIOKYMEHTA, TPaKJaHHUH JIOJDKCH yKa3aTh:

- cBOU (haMUIIMIO, UM$l, OTYECTBO;

- aJipec AIEKTPOHHOU MOUTHI, €CIIM OTBET JOJHKCH OBITh HANpaBIieH B OpMeE DIIEKTPOHHOTO TOKYMEHTA,



- IOYTOBBIH APEC, €CIIM OTBET JIOJKECH OBITh HAIPABJICH B IMCBMEHHOH GopMme.
K oOpamienunio rpaxJjaHiH BIIpaBe MPHIOKHUTH HEOOXOMMBIE JOKYMEHTBI M MaTepUAIIbI B 3JICKTPOHHOM
¢dopme. Taxke OH MOXKET WX HAIIPABUTH 3TH TIOKYMEHTHI MJIM UX KOIIUH B MUCBbMEHHOU (popMme 1o moure.
4.3 B KOJUIEKTUBHOM OOpalleHUH YKa3bIBAIOTCA: (paMmius, WM, OTYECTBO OJHOTO TpakJaHMHA,
0OpaTUBIIEroCs OT JIHIA KOJUIEKTHBA U (aMHUJIUH, MHUIHMAJIBI U TIOJMHUCU IPYTUX YJICHOB KOJUIEKTHBA, C
yKazaHHEeM KOHKPETHOro ajpeca (MMOYTOBOTO WJIM DJIEKTPOHHOIO), IO KOTOPOMY CIIEIyeT HalpaBUTh
OTBET.
4.4. OtBet Ha oOpallleHue TpaKIaH HE JaeTcs B CIACAYIONINX CUTYAIUIX:
- ecau B OOpalleHWH He yKasaHa (paMuiMs rpakJIaHWHA, HAlPaBUBIIETO OOpallleHWe, WM MOYTOBBIH
azipec, o0 KOTOPOMY JIOJKCH OBITh HAIIPaBJICH OTBET;
- €CIM TEKCT OOpalleHuss MPOYEeCTh HEBO3MOXXHO H3-3a €ro (U3HYECKOTO COCTOSHHS, 00 3TOM
rpakIaHUHY COOOIIAETCS B TEUCHUE CEMH JTHEH OT MOMEHTA PETUCTPAIINH;
- eciau B OOpalleHWH COJNEpXKATCs HEIEH3YpHBIE MO0 OCKOPOWTENbHBIC BBIPAKEHUS, YrpO3bl JKU3HHU,
3OPOBBIO0 M HMMYIIECTBY JOJDKHOCTHOTO JIMIA, a TaKXKe YICHaM €ro CeMbH, 00 3TOM TpakIaHWHY
co00mIaeTcsi 0 HeIOMYCTUMOCTH 3JI0YIOTPEOICHUS IPABOM;
- ecli B OOpaleHUH COJEPXKATCS CBEICHUS O MOJArOTABIMBAEMOM, COBEPIIAEMOM HJIM COBEPIICHHOM
MPOTHBOIPABHOM JICSIHUH, a TAKXKE O JIUIIE, €TO MOIrOTaBIMBAIOIIEM, COBEPLIAIOIIEM MU COBEPIIHMBIIEM,
oOpalieHne MOAJICKUT HAIIPABIICHUIO B TOCYJAPCTBEHHBII OpraH B COOTBETCTBUH C €r0 KOMIIETEHIUECH;
- €cIM B IMMCbMEHHOM OOpalIeHUU TpakJaHHHA COJACPKHUTCS BOMIPOC, HA KOTOPBIM eMy paHee ObLI JaH
OTBET MO CYIIECTBY U IMpPHU TOM B OOpalllEeHHMH HE MPUBOJSATCS HOBBIE JOBOJABI MM OOCTOSITEIHCTBA,
rpaXJJaHUHY COOOILIaeTcsi pelieHue o 0e30CHOBATEIbHOCTH OYEPEAHOro OOpalleHHs M HpeKpaleHun
MIEPEITUCKH 10 JAHHOMY BOTIPOCY.
4.5. OOpameHus TpaxjaH, HE COJepXkallue TaHHBIX, yKa3aHHbIX B myHkTax 4.1. - 4.3. Hacrosmiero
[TonosxeHwst, MPU3HAIOTCSI AHOHUMHBIM U PACCMOTPEHHIO HE TIOJIC)KHT.
4.6. [TucpMeHHBbIC OOpAICHUS TPAKIaH M MaTepHabl K HUM, KOTIMUA OTBETOB, JIOKYMEHTHI 110 JINYHOMY
npueMy Tpakaad GopMUPYIOTCS B Jena.

5. Ilopsinok paccMOTpeHHsI MUCbMEHHBIX (JJIEKTPOHHBIX) 00paIeHHi
5.1. [lucemenHoe oOpalieHre MOMICKHUT 00s13aTEIHPHOM PETUCTPAIIMU B TCUCHHE TPEX THEH C MOMEHTA
MOCTYTUICHUS
5.2. O0parienue, mocTynuBiIee 4yepe3 OPUIMATIBHBIA CaUT IIKOJIBI, PETUCTPUPYETCS aIMUHHCTPATOPOM
caura.
5.3. [locne m3ydenus: oOpaiieHus, TPOBEPKH JMYHBIX JaHHBIX 3asBUTEINs, 0OpalleHne PeruCcTPUpYETCs
nenonpousBoauteneM  JIOO, OTBETCTBEHHBIM 3a paboTy ¢ OOpameHHsSMH TpaXIaH B IKypHaie
oOpalleHnii TpakaaH.
5.4. TlpunsTHe pemeHus MO PACCMOTPEHUIO NUCHMEHHBIX (JIEKTPOHHBIX) OOpalleHuil TrpaxaaH
OCYIIECTBIISETCS 3aBEAYIONIMM, KOTOPBI HAa3HAYAeT WUCIOJHHUTENS U ONPENENIeT CPOKH PACCMOTPEHHUSI
oOpareHusl.
5.5. Cpok paccmotpenust oOparienust coctaBisier 30 mHEH co IHS perucTpanuu. B MCKIIOYUTETHHBIX
Cllydasix OH MOJKET ObITh IpoJiieH, HOo He Ooiyiee ueM Ha 30 mueidt. O NpOATICHHH CPOKAa PACCMOTPEHHUSI
rpakIaHUH YBEAOMIISETCS O(PHUIIUAIBHO.
5.6. O6paiieHus1, He TPEOYIOIIUE CIICIMATBHOTO U3yUYeHUs U (MITH) IPOBEPKH, PACCMATPUBAIOTCS B CPOK
He Oozee 15 qHeil.
5.7. PaccMoTpenue oOpalieHuii Tpaxk/iaH, coAep Kallux BOIPOCH 3alUTHI paB peOeHKa, MPEaoKEeHUs
[0 TMPENOTBPAIICHUIO BO3MOXKHBIX aBapuil M HMHBIX YPE3BBIUYANHHBIX CHUTYalWid, MPON3BOIUTCS
0e30TararenbHo.



5.8. Hcnonautens, HazHadeHHBIH 3aBemyromuM JIOO, TOTOBUT TPOCKT OTBEeTa Ha oOpalieHue u
MPEACTaBISIET €r0 B YCTAHOBIIEHHBIE CPOKH 3aBEYIOIIEMY Ha yTBEPKIACHUE.
5.9. Comeprkanue mpoekTa OTBETa HE JOJDKHO MPOTHUBOPEUUTH 3aKOHONATENbCTBY P M mpuHATHIM B
00I11eCTBE STHYECKUM HOPMaM.
5.10. Ecnum gy paccMOTpeHus oOOpallleHHsl TpaKAaHUHA TpeOyeTcss MOJIydeHHE JIOTIOTHUTEIBHBIX
MaTepHaJIOB, UCIIOJHUTENb TOTOBUT M HANpPAaBIseT HEOOXOAUMBIE MUCHMa, 3ampockl. ['ocyaapcTBEHHBIH
OpraH, OpraH MECTHOT'O CaMOYIIPaBJICHUS W JOJDKHOCTHOE JIUIIO [0 HAIIPABJIEHHOMY B YCTAHOBJIEHHOM
MOpSAJZIKE 3ampocy 00si3aHbl B TeueHue 15 nHel mpeaocTaBUTh JOKYMEHTBI U MaTepuaibl, HEOOX0UMbIE
JUIS pacCMOTpEeHUsi oOpalieHus], 32 UCKIIIOUEHUEM TOKYMEHTOB M MaTepHaliOB, B KOTOPBIX COJAEPIKATCS
CBEJICHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO WIIM MHYIO OXpaHAEeMYIO (deiepalbHbIM 3aKOHOM TaliHy, U
JUIS KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAAOK MPETOCTABIICHUS.
5.11. Ilpu momy4yeHHH MPOEKTa OTBETa Ha oOpamieHue, 3aBeayomuii JJOO mpoBepseT ero Ha MpeaMeT
NPaBHIBHOCTH O(OPMIICHHUsS, TOJHOTH HWHGOpPMAIWH, COOTBETCTBUS BBIBOJOB JICHCTBYIOIIEMY
3aKOHOJATeNbCTBY. [Ipy cornacum ¢ MpeacTaBICHHBIM MPOEKTOM OTBETA, 3aBEIYIONIMNA IEpeacT ero
JUTS HATIPaBJICHUS 3asBUTENI0. ECIT HE COTJIaceH, BO3BpAIIAET UCIIOJHUTEIIO Ha JOPabOTKY C yKa3aHUEM
CPOKOB YCTpaHEHHS HEJJOCTATKOB.
5.12. Ecnu OTBET 1O CYIIECTBY MOCTaBJIEHHOTO B 00OpaIeHNH BOMPOCa B CHITY KaKUX-THOO NPUYHH AaTh
HEeIb3s, TPAXJaHUHY, HallpaBUBIIEMY oOpallieHne, COOOIIaeTCcsi 0 HEBO3MOXXHOCTH J1aTh OTBET.
5.13. OOparmieHne NOMHKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKThl W JOBOJIBI,
U3JI0KEHHbIE B HEM, JIOJDKHBI OBITH MPOBEPEHBI C TOUKH 3PEHHS MOJIHOTHI, JOIMYHOCTH, 3aKOHHOCTH,
000CHOBAaHHOCTM M JocToBepHOCTH. OTBeThl Ha  oOpalleHMs TpaxJIaH JOJDKHBI  OBbITh
apryMEeHTHPOBAHHBIMH, C Pa3bICHEHUEM BCEX 3aTPOHYTHIX B HEM BOIMPOCOB, a €CIH B YAOBIECTBOPEHUU
oOpalieHus 3asiBUTENI0 OTKA3aHO — COAEpkaTh YETKOE Pa3bsiCHEHUE MOpAIKa 00KalIoBaHUS MPHUHATOTO
pEeLICHUS ¢ yKazaHheM opraHa (I0/DKHOCTHOTO JIAIA), K KOTOPOMY MOJKET ObITh HallpaBJieHa xaooa.
5.14. Tlpu odopmiaeHun oTBeTa Ha oOpalieHHe HEO0OXOJAMMO PYKOBOJCTBOBATHCA TPAaBUIAMH
JIEJIONPOU3BOACTBA U O(OPMIICHHS HCXOIAIIUX JOKyMeHTOB. OTBET [OJDKEH COJAep)KaTh [JaTy,
PETUCTpAIIMOHHBI HOMEp IOKYMEHTa, (aMIUTHIO, UMS U OTYECTBO 3asBHTENS, €0 TOYTOBBIA ajpec,
TeKCT (OTBETHI Ha IOCTABJICHHBIC BOMPOCHI), HANMEHOBAHUE JODKHOCTH JIMIA, MOJIMUCABIIETO TOKYMEHT,
ero (haMuimio, UMs, OTIECTBO U HOMEP Tesie(h)OHA UCTIOTHUTEIIS.

6. Opranu3anus JUYHOro npuema rpa:aan. Ilopsaaok paccMoTpeHHsl YCTHBIX o0pamieHuii
6.1. Jluunelii mpueM TpaXkJaH OCYHIECTBISIETCS B IEISAX OIEPAaTUBHOTO PACCMOTPEHHUS YCTHBIX
oOpameHnii TpaxaaH M IOPUIUYECKUX JHUI, OTHocsumxcs K kommereHimu J{OO, cokpameHus
KOJINYECTBA IMUCHMEHHBIX OOpAalleHHH, OpraHu3allMi NPEAyNpPEeAUTEIIbHON PabdOThl, YCTAaHOBICHHUS H
YCTpPaHEHUS IPUYMUH HEBBITIOJIHEHUS JOJKHOCTHBIMHU JIMIIAMHU BO3JIOKEHHBIX HA HUX 00s3aHHOCTEH
6.2. IIpuem rpaxnaan ocyuiectsisercs 3aBenyromuilt 100. [Ipu HE0OOXOAMMOCTH 3aBEIYIOLUIHMI MOXKET
JUTSL pEIIeHHs BOIIPOCa MPHUTIACUTh CTAPIIEr0 BOCHUTATENS, MEAarornyeckux paboOTHUKOB WM IPYTHX
pabotaukos JJOO.
6.3. Uudopmanust o Mecte mpuema, a Takke 00 yCTaHOBJICHHBIX Ul MpHEeMa THSX W Yacax JIOBOJIUTCS
0 CBEACHMS TpaxaaH uepe3 HMHOOPMAIMOHHBIA CTEeHJ U O(UUHATBHBIA CalT 00pa30BaTEIHHOTO
yupexxaeHus B cetu IHTepHeT.
6.4. [1py TMYHOM TIpHieMe TPaKJaHHUH JIOJDKCH MPEABSBUTH JIOKYMEHT, YIOCTOBEPSIONINIA €r0 JINYHOCTb.
6.5. [Ipuem yCTHBIX 0OpaIleHui 0 KOHTAKTHBIM TenedoHaM Beaercs 3aBeayromum J[00.
6.6. YcTHbIe 0OpameHns:



- TpeOylolliyue ONepaTMBHOIO BMEIIATEIbCTBA WJIM OKAa3aHHsA I[OMOIIM B CJIOXHUBLICHCS CHUTyalluu
noojsaTcss o 3asenaywomero JIOO wiaM  yrnoJHOMOYEHHOro JHla JUls NPUHATUS pELIeHUs U
OCYILIECTBJIEHHS] KOHTPOJIS 3a €€ pa3pelieHUEM;
- cozepkaue kpuruueckue 3amedanus B agpec [1OO, corpynnukoB JJOO unu no yaydlleHMIO HUX
JEATENbHOCTH J0BOAATCS 10 3aBeayrouiero JJOO unu ynoaHOMOYEHHOTO JIMLA.
6.7. B cnywae, eciu U3JIOXKEHHbIE B YCTHOM oOpamieHuHn (akThl U OOCTOATENbCTBA SBISIOTCS
OYEBUJHBIMU M HE TPeOYIOT AOMOJHUTEIBHOM MPOBEPKH, OTBET HAa OOpaleHHE C COTJIacUs Ipa)JIaHUHA
MOYKET OBbITh JaH YCTHO B XOJI€ NMpHeMa. B ocTalbHBIX CllyyasiX JaeTcsi MMChbMEHHBIM OTBET IO CYILECTBY
MOCTaBJIEHHBIX B 00pallieHUH BOIIPOCOB.
6.8. VYcrHble oOpaimieHuss MOTYT MOCTyNaTh IpPU IPOBEAEHUHM IIpueMa, BO BpeMs Tele(pOHHBIX
MIEPErOBOPOB U PACCMATPUBAIOTCS B CIydasX, KOIJla W3JI0XKEHHble B HUX (akThl U OOCTOSTEILCTBA
OUeBUJHBl U HE TPeOYIOT [OMOJIHUTEIBHONW IPOBEPKH, JIUYHOCTH OOpPALIAIOIIMXCS W3BECTHBI U
ycraHoBJeHbl. Ha ycTHbIE 0OpaliieHus1, Kak MpaBuiio, JAaeTcsl OTBET B YCTHOU (opMme.
6.9. Madopmanust 00 yCTHBIX 0OpaIIeHUsIX MOKET OBITh BKIIFOUEHA B KYPHAI OOpaIeHHH.
6.10. Pe3ynbTaTsl pacCMOTpEHUs OOpaIIeHuil Tpaxk/IaH:
6.10.1. KoHeyHbIMH pe3ylbTaTaMHi PACCMOTPEHHUS OOPAIICHUS SIBIISIOTCS:
- OTBET Ha BCE TMOCTABJICHHbBIC B 00OpanieHun (yCTHOM, B MUCbMEHHOH (opme mwin B hopMe JIEKTPOHHOTO
JOKYMEHTA) BOIPOCHI WIIM YyBEJAOMIICHHE O TIepEajpecoBaHUM OOpAIEHHS B COOTBETCTBYIOUIYIO
OpraHu3alMi0 WIK OpPraH, B KOMIETCHIHIO KOTOPOTO BXOJMT PELICHHE MOCTABICHHBIX B OOpallleHUH
BOIIPOCOB;
- OTKa3 B PacCMOTpPEHUH oOpaieHus (YCTHOTO, B NHCBMEHHOHW (opMme WU B (GopMe 3IIEKTPOHHOTO
JOKYMEHTA) C U3JI0KEHHEM [TPUYUH OTKa3a.
6.10.2. IIpoueaypa paccMOTpeHUs! 0OpallieHHsI 3aBeplIaeTcs MyTeM HalpaBlIeHUs] OTBETa WM OTKa3a 1o
CYILECTBY OOpallleHHsl 3asBUTENS U MOIy4eHHs TPaKIAaHUHOM pe3yibTaTa pacCMOTPEHUs OOpalleHus B
MUCbMEHHOM WIIM YCTHOHM (opMme, WK B POpME IEKTPOHHOTO JIOKYMEHTA.
7. O000meHre ¥ AaHAJIHU3 MMCbMEHHBIX U YCTHBIX O0palleHnid rpaxian

7.1. 3aBegyroummii JJOO win mo ero NOpy4YeHHUIO APYrue JOKHOCTHBIE JIMIA JOKHBI CUCTEMaTHYECKU
aHAJIM3UPOBaTh M 0000IIATH MPEATIOKEHUs, 3asBIICHUS, XKalI0Obl IpaXKAaH M COJEp)KallUecss B HUX
IpakTHYecKue 3aMmedanus. Llenb: cBOEBpeMEHHOE BBISIBICHUE M yCTpaHEHHE IMPUUYUHBI, MOPOXKIAroIIen
HapylIeHUE IpaB 3asBUTENICH, 3alllUTa MHTEPECOB IpaxkJlaH B COOTBETCTBUM C 3aKOHOJATENbCTBOM, a
TaKKe COBEPIICHCTBOBAHNE OPraHU3aIIMOHHON K yIIPaBJIEHYECKOH IEATETLHOCTH B CUCTEME 00pa30BaHUS
JTaHHOU TEPPUTOPUH.
7.2. O60061IeHNE 00paIIeHNI MOKHO OCYIIECTBIIATH IO CIIEAYIOIIEH TPUMEPHON KilacCU(UKAITUH
- 1o ajpecy oOparieHuit (B TOM YKcie NOCTYIAIOUINX U3 BBIMIECTOSANIMX OPraHU3alui 1 Jp.): IO THIIAM U
BUJIaM 00pa30BaTENbHBIX YUPEKACHUH;
- CKOJIBKO TIOJIy4€HO U PacCMOTPEHO KOJIJIEKTUBHBIX, MHUBHUyaJIbHbBIX, aHOHUMHBIX OOpalleHuil;
- 110 HaMpaBJIeHUsIM paboThI (MO KIacCHPUKATOPY TEM).
[TpoBOANTCS KOJMYECTBEHHBIM M KAueCTBEHHBIM aHalmM3 BCEX MOCTYNUBUIMX OOpaleHuid ¢
XapaKTepUCTUKON (DAKTOB, M3JIOKEHHBIX 3asBUTEISIMU M yKa3aHHEM pe3yJbTaTOB. B YACTHOCTH, KaKHe
GaxkThl MOATBEPAWINCH IOJHOCTBIO WM YacTH4yHO. [lo pe3ynbraTaMm aHanus3a MpeACTaBIseTCA
nHbOpMaLKs C KOHKPETHBIMU PEKOMEHJAIMSIMH 0 COBEPIIEHCTBOBAHUIO pabOThl B JAHHOM BOIIPOCE.
Martepuainbl 0opMITSIOTCS B BUIe 0000IIEHHBIX CBEICHNH, TaOIUIl M aHATUTHYECKHUX CITPaBOK.
7.3. AHanutndeckas mHGOPMAIHS IO UTOTaM PadOTHI C OOpAIICHUSIMU TPaKJaH MOATOTABIMBAETCS 32
KaJICHIAPHBIN roJ1 (10 KBapTayiam).

8. ®opmMupoBaHMe U XpaHEHHe 1eJ1 0 MMCbMaM U YCTHBIM 00pallleHUsAM TPaskiaH



8.1. Bce mocTynuBIIME MUCBMa M YCTHBIE OOpamieHMs TPaXJaH IMOCie MX pa3pemieHus JODKHBI OBITh
BO3BpaiieHsl 3aBemyromeMy JIOO co BceMHM OTHOCAIIMMHUCS K HUM — MarepuajgamMu  Jyis
HEHTPAIM30BAaHHOTO y4eTa W (opmupoBanus aen. OopMHpoBaHHE M XpaHEHHUE JAed IO OOpalleHHsIM
TPaKJaH y UCIIOJTHUTEIS 3alperiaeTcs.
8.2. TluceMeHHbIe OOpalieHHs TpaXKAaH, KOMUU OTBETOB HA HUX W JOKYMEHTHI, CBS3aHHBIE C HX
pas3pelieHreM, a Takke JOKYMEHTHI M0 JIMYHOMY MpUeMy rpakaaH GOPMUPYIOTCS B Jielia B COOTBETCTBUU
C YTBEPKJAECHHOW HOMEHKJIATypOU JIEIL.
8.3. B mpouecce dopmupoBaHus Aen MpOBEpseTCs TakkKe MPaBHIBHOCTH O(QOPMIICHUS TOKYMEHTOB
(moxmwcH, JAaThl, HMHICKCHI, aapecathl). HemoodopmiieHHbIE WM HEMPaBUIBHO O(OPMIICHHBIC
JOKYMEHTBI BO3BpAIIAIOTCS UCIIOJIHUTENSIM Ha TOPabOTKY.
8.4. [lucpma 1 MaTepHanbl 0 YCTHOMY PACCMOTPEHHUIO OOpaIleHU rpask/iaH XpaHATCs MATh JIET, 1OcIie
Yero yHHUUTOKAIOTCS.
8.5. Ilo ucTeueHNH YCTaHOBJIEHHOTO CPOKa XpPAaHEHUS NOKYMEHTOB IO MPEUIOKEHHSM, 3asBICHUSM U
kKayobaM TpaxkJaH COCTaBIIIETCS aKT 00 HUX YHUYTOXKEHUHM, KOTOPBIA IOANMCHIBAETCS WIEHAMHU
AKCIIEPTHON KOMHUCCUU U yTBepKaaeTcs 3apeayromum JJOO.

9. OTBEeTCTBEHHOCTD 32 HApYIlIeHHe 3AKOHOIaTeILCTBA 00 00paleHUsIX TPAKIAH
9.1. OTBETCTBEHHOCTh 3a OpPraHU3AIMI0 PACCMOTPEHHS OOpAlICHUH TrpakJaH BoO3jaraeTcs Ha
3aBeaytoniero J10O.
9.2. TlepcoHanbpHasi OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE M KaueCTBEHHOE PacCMOTpPEHHE OOpamieHuin
rpakJaH, NOJTOTOBKY OTBETAa B YCTAHOBIIEHHBIM CPOK M JTOCTOBEPHOCTh U3JIOKEHHBIX B HEM JIAHHBIX,
BO3JIaraeTcsi Ha HENOCPEICTBEHHOIO HCHOJHUTENA. OTCYTCTBHE HEMOCPEACTBEHHOIO HCIIOIHUTENSA
(601€3Hb, OTIYCK, KOMAaHIMPOBKAa W T.M.) He cHUMaeT ¢ 3aBeaywomiero JJOO OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOE M KaueCTBEHHOE PACCMOTpPEHHE OOpallieHUH Tpak/IaH.
9.3. HempaBomepHBIil 0TKa3 B MpHEME WM PACCMOTPEHHH OOpallleHUi Tpak/iaH, HapylleHHE CPOKOB
WIM TOpSIIKA WX PACCMOTPEHMs];, MPUHATHE 3aBEAOMO HEOOOCHOBAHHOIO, HE3aKOHHOIO pEIeHMUS,
npecie0BaHNe TpaXaaH 3a KPUTHKY; IPEIOCTaBlIEHHE HEJJOCTOBEPHON HHpOopMaIy TU00 pasriamieHre
CBEJICHMI O 4YaCTHOW JKM3HM TrpaxkaaHnuHa (0e3 ero corjacus), a TaKKe Jpyrue HapylIeHUs
3aKOHOJATENIbCTBA 00 OOpalleHusIX I'paXJaH BIEKYT 32 COOON OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI] B
COOTBETCTBHUH C 3aKOHOAATENBLCTBOM Poccniickoit denepanumu.

10. 3aka0YUTEIbHBIE TOJT0KEHUS

10.1. Hacrosmmee IlonoxkeHnue sBiseTCs JOKaJbHBIM HOpMaTHBHBIM akTtoM /OO, mpuHMMaeTcs Ha
[TenarornueckoM coBete, yrBepkaaetcs (Jinbo BBOIUTCS B JCHCTBHUE) MpUKa3oM 3aenyromiero JJOO.
10.2. Bce usMeHeHus U AOMOTHEHUs, BHOCUMEBIE B HacTostiee [Tonoxenne, 0opopMISIOTCS B MTUCHMEHHON
(dbopMe B COOTBETCTBUH JICHCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickoii Denepariui.
10.3. IlonosxeHnue NpuHUMAETCS Ha HEOTIPEACTICHHBIN CPOK.
10.4. Tlocne npunstus [lonoxeHus (MM M3MEHEHHIA W TOTIOJIHEHUH OT/ACIBHBIX MyHKTOB U Pa3/ieioB) B
HOBOM pEeIaKINK MPEIbIAyIas pelakiyus aBTOMAaTHUECKH YTPAUuMBAET CUITY.
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