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I10JIOKEHHE
Ob ObPABOTKE H 3AIIIHTE HEPCOHAJIBHBIX JAHHBIX PABOTHHKOB,
COCTOAIIHX B TPY/TOBBIX OTHOILUEHHAX C MEJIOY Nel8 « BEJTIOYKA» I'. CAJTBCKA

1. OGuHe MoJI0KEeHHS
Hacrosinee mnonoxenue ycraHaBlMBaeT MOPAHOK npuema, yuera, cbopa, nowcka, o0paboTky,
HAKOIUICHHS ¥ XPAaHEHHS NOKYMEHTOB, COACPIKALINX CBEIHCHHN, OTHECEHHBIC K TMEPCOHAIBHBIM
JaHHBIM  COTPYAHWKOB MyHMIMNIAIBHOTO  OHODKETHOrO  ROINKOJNBHOTO — 00pa30BaTENbLHOIO
yupexaenus «llerckoro cana Ne 18 «Benouka» r. Canscka (manee MBJI0Y). Tlox coTpyaHuKaMu
NOApa3yMEBarOTCA NHLA, HMEIOLIHE TPYA0Bbie oTHOWEeHHA ¢ MBJIOVY.

1.1. Hean
Hacrosiee [lonoxkenne sBseTcs pa3BUTHEM KOMIUIEKCA Mep, HallpaBJIEHHBIX Ha 00ecreueHue
3alMThl [EPCOHANILHBLIX NAHHBIX, XPAHAMIMXCH y pabortomarens, MOCPENCTBAM IUIAHOMEDHEIX
INEHUCTBHH 110 COBEPLISHCTBOBAHUIO OPraHH3alMK TPy aa.

1.2. OcHoBanus

OcnoBanueM miis paspaborku manHoro [Tonoxeums ssiustorcs: Koucturymms P®; Tpymosoit
kogekc PP, Komekc PO 00 agmuuucrparuBHbIX npaBoHapymenusx, ®3 «0O06 wunbpopmaimy,
uHpopMaTH3aLuK W 3ammre uHdopmarmuy, Ykaz [lpesugenra PO «O0 yTBepKncHUH TEpedHs
cBenenuil koHpuaeHImansHOro Xapakrepay, ©3 PO «O nepcoranbHBIX JaHHBIXY.

IlonoxxeHne o 3anmMTe NEPCOHANBHBIX AAHHBIX W M3MCHEHHS K HEMY BBOISTCS NPHKA30M MO
ocHoBHOH aestenbHOCTH MBJIOY. Bee cotpyanuku MBAOVY nommkHbl ObITh 03HAKOMIIEHBI MOJ
pacnucky ¢ AaHHbIM llomoxxeHneM.

1.3.1loHsITHE M COCTAB NEPCOHAJILHBIX JAHHBIX

[lon nepcoHalbHBIMA AaHHBIMA COTPYOHHMKOB [OHMMAaeTcs HWHQopMalms, Heodxoaumas
paboTonaTeNi0 B CBA3M C TPYAOBBIMH OTHOLICHWSMH W KaCalOINascsi KOHKPETHOTO COTPYJAHHKA, a
TalKe CBeicHHs O Gakrax, COOBITHAX H OOCTOATENHCTBAX MH3HM COTPYAHHKA, MO3BOJAIOLIMC
HWACHTHGUIUPOBATh €TO JUUYHOCTD. [lepcoHanbHbIe NaHHbIE BCEr/A ABJSIOTCH KOH(DUACHIMAILHOM,
cTporo oxpansemoii nadopmanueil. K mepcoHasbHEIM JAHHBIM OTHOCHTCS:
- Bce Ouorpaguueckuie CBEICHUs COTPYIHHUKA,
- 00pazoBaHuE;
- CIIEIHANIbHOCTD;
- 3aHUMAEMas TOJDKHOCTD;
- HAJIMYHE CYIMMOCTEH;
- aJIPEC MECTOXKUTENBCTBA,
- TOMauHMi TenedoH;
- COCTaB CEMbH,
- MecTO paboThl WK y4eObl WICHOB CEMbH U POJICTBEHHUKOB;
= pasMep 3apaboTHOM IDIaThE;
- CoiepPkaHue TPYAOBOr0 IOTOBOPA;
- COCTaB JEKNapUpyeMbIX CBEICHHIT 0 HAMYUKN MATEPUAJTBHBIX LEHHOCTEH;



- COIEPIKaHME ACKIIapallvH, MOAABACMOli B HAJIOrOBY IO HHCHIEKIUIO,

- HONMMHHUKY M KOTIMH HPHKA30B 110 JTUYHOMY COCTaBy;

- JIMYHBIC /IeNa, IM4HbIe KapTouku ((popma T2) 1 TPyHOBbIC KHMKKH COTPYAHUKOB;

- OCHOBaHUs K NIPUKa3aM 10 IMYHOMY COCTABY;

- iena, COAEPane MaTEePHAJIbI 110 TIOBBIICHUIO KBATM(PUKALUN 1 HEPENOATOTOBKH COTPY IHHKOB,
HX aTTECTalMH, CIIy>K€OHBIM PacCiIEI0BaHHsAM,

- KOTIUH OTYETOB, HAMPABISIEMbIE B OPraHbl CTATUCTUKH,

- aHKeTa,

- KOIMY JOKYMEHTOB 00 00pa3zoBanuu;

- Pe3yJIbTaThl MEIHIIMHCKOTO 00CIEI0BaHMS HA TIPEAMET FOAHOCTH K OCYIHECTBIEHHIO TPYAOBBIX
00s3aHHOCTEI;

- poTOrpaduu 1 MHBIE CBEIEHHS, OTHOCSILMECS K IIEPCOHATBHBIM JaHHBIM COTPY IHHMKA.

Yka3zauusic AOKYMCHTHI ABIAOTCAH KOHCI)HIICHIII/IHJILHHMH, XOTA, YIHTbIBad NX MaCCOBOCTb U
CAUHOE MECTO 06p&60TKH U XPAHCHUSA — COOTBCTCTBYIOHII/Iﬁ FpI/I(b OTrpaHHYCHUA HA HUX HC CTABUTCA.

Pexaim KOHOHAECHIMALHOCTH NMEPCOHANIBHBIX JAHHBIX CHUMAETCH B ClIydasx 00€3IHuMBaHASL
MM TIO HCTEYCHUH 75 JIET CPOKa XPaHEHMs, €C/IH HHOE HE OTIPEAEIICHO 3aKOHOM.

CobcTBeHHMKOM HH(DOPMALIIOHHBIX PECYPCOB (TIEPCOHANBHBIX JAHHBIX ) — ABJIAETCA CYOBEKT,
B [IOJHOM O0BbEME DPEATH3YIOLIUI MOJHOMOYMS BIAINCHUS, MMOIb30BAHHS, PACIOPHKECHHS ITHUMH
pecypcamu. 010 M000H TrpaxiaHWH, K JHMYHOCTH KOTOPOTO OTHOCATCA COOTBETCTBYHOHIUE
NIEPCOHAILHBIE JAHHbIC, X KOTOPBIA BCTYIHI (CTal COTPYAHHKOM) HIIH N3bABHII JKCIAHNE BCTYNUTh
B TpyJaoBble OTHOWEHHA C paGoromarenem. CyOBEKT MEPCOHAJBHBLIX NAHHBIX CaMOCTOSTCILHO
peLIaeT BONpoC nepeaadr paboToaaTelro CBOWX NEPCOHATBHBIX JaHHbIX.

JlepkaTeneM TNEpPCOHANBHBIX [AHHBIX SBIAETCH paboTOAaTeNlb, KOTOPOMY COTPYIHHK
IOOPOBOJNIFHO TIEPENAET BO BIIAJCHWE CBOM MEPCOHANbHBIC [aHHbIC. PaboTomarenb BBIIOTHSICT
(YHKIMM BIaJCHUS 3THMU TaHHBIMH U 00J1afaeT MOJHOMOYHAMH PaclopsDKEHUS MMH B IIpefenax
YCTAHOBJICHHBIX 3aKOHOIATENECTBOM.

[Ipaa u o0s3aHHOCTHM paboTojaTesi B TPYAOBBIX OTHOLICHUSX OCYMIECTBIISIOTCS
$H3MYECKHM JTHLIOM, YIIOJHOMOYEHHBIM yYpeIHTENeM. YKa3aHHbIE IPaBa U 00A3aHHOCTH OH MOXET
JIENETUPOBaTh HIKECTOAMMM paboTHMKaM — CTapuieMy BOCHMTATENIO, 3aBX03y, MEACECTpE,
sakperuiennoii 3a MBJIOY, pabora kotopsix TpebyeT 3HaHuUS NEPCOHANBHBIX HaHHBIX PabOTHHKOB
WX CBsi3aHa ¢ 00paboTKOM 3THX JaHHBIX.

[MorpeburensMu (NONB30BATENAMI) NEPCOHANBHBIX NAHHBIX SBJIAIOTCH IOPUAMYECKHE U
dusmyeckue mia, obpalHalonmecss K COOCTBEHHUKY WM ACPXKATEII0 NEPCOHANBHBIX MAaHHBIX 32
NIOJTy4€HHEM HEOOXOAMMBIX CBEACHUH U MOMb3YIOIHECH MUM 0€3 Ipasa nepefiavuu v pasrilalicHu.

2. IlpunHuunsi 06paboTKH NEPCOHAILHBIX JaAHHBIX

OOpaboTka mMEepPCOHANBHBIX JAHHBIX BKIOYAeT B Ce0f uUX MONydYeHHEe, XpaHCHME,
KOMOMHHMpOBaHWE, MEpeady, a Taloke aKTyalH3anuio, OJIOKUPOBAaHME, 3alIUTY, YHHYTOXCHHE.
ITonyyenue, XxpaHeHue, KOMOWHMpOBaHME, Tiepefaya ¥ M000e JApyroe HCHOIb30BaHHE
[IEPCOHABHBIX JAHHBIX COTPYIHHKA MOMKET OCYIUCCTBIATHCA HCKITIOUUTEIBHO B HelsX obecneyenys
COOJIIONEHHST 3aKOHOB M MHBIX HOPMATMBHBIX ITPABOBBIX aKTOB, COIECHCTBUA pabOTHMKaM B
TPYXOYCTpO#icTBE, OOYUCHHM M MPOABIIKECHHWHM MO ciyxkOe, obecneueHus nMyHOH 0€30MacHOCTH
COTPYAHUKOB, KOHTPOJIf KOJMYECTBA W KAYeCTBAa BbIMOJHAEMOW paborsl W obecneueHus
COXPAHHOCTH UMYLIECTBA.

Bce nepcoHanbHble JaHHBIC COTPYXHHKA MONYYArOTCs y HEro camoro. Eciay mepcoHanbHbIE
J@HHBIE COTPYJHHKA BO3MOYKHO TOJTYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO COTPYIHHMK JOJDKEH OBITH
yBemomyieH 00 I3TO 3apaHee, W OT HEro MOIDKHO OBbITh IONYYEHO NHCBMEHHOE COIJIacHe.
PaGoTomatens OODKEH COOOMIATh COTPYAHMKY O HesX, HMpeanonaracMpIX HCTOYHUKAX U CIOcobax
TIOJTY4€HHS TIEPCOHANBHBIX JAHHbBIX, @ TAIOKE 0 XapaKTepe NOIIEXKAIUX MONYYECHHIO IIEPCOHATbHbIX
JaHHBIX U MOCJIEACTBHIX 0TKa3a COTPYIHMKA AaTh MMCHMEHHOE COTTIACHE HA MX MOy YeHHE.



4.)100']‘)’[’] K NnepcoHaJdbHbIM JAHHLIM.

llepconanpubie naHHBIE TOOPOBONBHO NEPENAIOTCS COTPYAHUKOM HEMOCPEICTBEHHO AEPKATENIO
3TUX JaHHbIX ¥ noTpeburensmM BHYyTpH MBJIOY uckmouuTensHo is o6paboTKH W HMCHONB30BAHHS B
pabore.

Buewnuit noctyn. K umcnmy MaccoBeix moTpebuTenedl MEpCOHANBHBIX JaHHBIX BHE MBIIOY
MOKHO OTHECTH FOCYAapCTBEHHBIE U MYHULUITAIbHbBIE CTPYKTYPhI:

Hajoropas HHCITEKIINIA,

NpaBoOOXPaAHUTECIILHBLIC OPraHbl,

opraﬁm CTaTUCTHUKH;

- BOEHHDBIH KOMHUCCApHUar;

- Oprambl CONMANLHOIO CTPaxOBaHHs,

- IEHCHOHHBIN (OH,

- OpraMbl MECTHOIO CaMOyIpaBieHus;

-MUHHUCTEPCTBO 00pa3oBaHus;

- MY PLIO.

B xanpopoii ciay:xkbe XpaHATCS JTHYHBIE NeNa, TPYAOBbIE KHUKKH COTPYIHMKOB paboTaOLIMX B

HacTosIee BpeMs. s 3Toro ucnone3yrotes mwkadel U celid, koTophle 3akpbiBaeTcs Ha Kiod. JInuHble
kapTo4ky QopMsel T-2 pacnonararwrcs B a1(GaBUTHOM TOPsIIKE.

[Tociie yBOJILHEHHUS! JJOKYMEHTBI IO JTHYHOMY COCTaBy IepeJaloTcs Ha XpaHeHue B apxus MBY

PLIO.
S. [lepenava mepcoHaAbHBIX JAHHBIX

[Ipn nepenaue mnepcoHaNbHBIX JaHHBIX COTpPYOHMKa paboTomarenb MOJDKEH COOIOmaTh
cneayolnue TpeboBaHus:

[lepesaua BHeniHeMy noTpedUTEIO:

— fepejaJa NepCOHANBHBIX JaHHBIX OT JepiKarelis UM €ro NMpeICTaBuTeNel BHEIIHEMY NOTpebUTeNo
MOXET JIoMycKaTbCs B MHMHUMalbHBIX 00bEMax W TONBKO B LENAX BBIIONHEHUS 3a1ad,
COOTBETCTBYIOIIUX OOBEKTUBHOH ITpuduHe cOopa 3TUX JaHHBIX;

— OpU Tiepefadye IMEePCOHANBHBIX JAaHHBIX COTpyAHHKa mnoTpeburtensimM 3a npeneast MBIAOY
paboTrojaresib He MOJDKEeH cooblaTh 3T JaHHBIE TpPEeTbeW CTOpoHE ©Oe3 IMUCBMEHHOIO COINacHsd
COTPYAHMKA, 33 HCK/IIOYEHHEM CJydaeB, KOrJa 3TO HeoOXOOMMO B LENAX NPEAYNPEXIEHHS YTpo3bl
KU3HU U 3J0POBBIO COTPYIHHUKA WIH B CIy4asx, YCTAHOBICHHBIX (peaepaIbHbIM 3aKOHOM;

— OTBEThl Ha NMPABOMEPHBIC NMHUCBMEHHBIE 3aMpPOCHl APYTHX YUpPEXACHHH W OpraHu3alMi narorcs ¢
paspeiuenys sasepyiowero MBJIOY u Toibko B NUChMEHHOM ¢opMe U B TOM 0OObeMe, KOTOPBIH
NO3BOJIAET HE pasmaliaTh U3MUITHUN 00BbEM IEPCOHANIBHBIX CBEACHUH;

— He JOIyCKAeTCs OTBEYATh Ha BOMPOCHI, CBS3aHHBIE C Iepeladell MepcoHanbHOM WH(OpMALMH 110
TeaeioHy uiu dakcy;
— 10 BO3MOYKHOCTH TI€PCOHANIBHBIE IaHHBIE 00€3THUYHUBAIOTCS.

[lepenaua BuHyTpenHemy mnoTpeburtento. Paboromarens BhpaBe paspemiare JAOCTYN K

NEPCOHATEHBIM  JaHHBIM COTPYIHHUKOB. HOT}')66I/IT€HH OEPCOHANBHBIX AaHHBIX MOOJKHBI IMOATIHCATDH
006s13a1eabETBO O Hepa3IrilalliCHHK NEePCOHAJIBHBIX JaHHBIX COTPYAHHUKOB.

6. 3ainuTa NEPCOHANIBHBIX JAHHBIX

[Ton yrposo#i uiM OMacHOCTHIO YTparbl MEPCOHANBHBIX JAHHBIX MOHHUMAETCS E€NUHHUYHOE HIIH
KOMIILIEKCHOE, pealibHOE UM NOTEeHIIHaIbHOE, aKTUBHOE HIIH MTACCUBHOE MPOSBICHHUE 3IOYMBILICHHBIX
BOIMOKHOCTEH BHEIIHUX HJIM BHYTPEHHMX HCTOYHHMKOB yTPO3BI CO3/JaBaTh HEOIAronpusTHbIE COOBITHS,
OKa3bIBaTh NEeCTabMIIM3UPYIOLLEE BO3NICHCTBIE Ha 3aIIMIIAEM Y10 HUHGOPMALIKIO.



He pomyckaercs mnonydyeHue u 00paboTKa TEPCOHANBHHIX [aHHBIX COTPYOHHKA O €ro
MOTHTAYECKHUX, PEIUIHO3HBIX ¥ MHBIX YOEKICHHAX M YaCTHOHM XKM3HH, a TakKe O €ro WICHCTBE B
00UIECTBEHHBIX OOBEIMHEHHSX MM ero MPOMCOIO3HON HEATENLHOCTH. 3@ HCKIIOYEHMEM CIYYaes,
NpedyCMOTPEHHBIX 3aKOHOAATENECTBOM PO,

an IIPUHATHHR pemeHHﬁ OTHOCHTEIbHO COTPYAHHKA Ha OCHOBAHHU €ro NEpPCOHAJIBHBIX TaHHBIX
HC  JONYyCKacTCs  MCNOJAb30BaHHUE  JAHHBIX, [MOJAYYEHHBIX HCKIIOYHTCIIBHO B pPE3YyIARTaATe HX
aBTOMa‘THfﬁHpOBaHHOﬁ 06p&160TKH HITH 3JCKTPOHHOTO NTOIYUCHHA.

B crydasx, HenocpeICTBEHHO CBS3aHHBIX ¢ BOPOCAMM TPYIOBBIX OTHOLICHHH, B COOTBETCTBHU
co ¢1. 24 Konctutyuun PO Bo3MOxHO nonyuyende u obpaboTka AaHHBIX O YaCTHOM JKM3HH COTPYIHHKA
TOJIBKO C €F0 MUCHMEHHOTO COTIIACHS.

[laker aHKeTHO-OHOrpagMUecKUX W XapaKTepU3YIOUIMX MAaTepHANOB (Jajiee IaKeT) COTPYIHHKA
(opmupyeTcs ocne U3aHus pUKasa o ero npueme Ha paboty. [TakeT 00g3aTeIbHO CONEPKHUT JTHYHYIO
Kaprouky (opMei T-2, a TakKe MOXET COMAEPKAaTh NOKYMEHTBI, COAEPKAIIHEe MEPCOHANbHbIE NaHHbIE
COTPYAHHKA, B MOPsIKE, OTPaKarOUIEM Mpollece nprueMa Ha paboTy.

Bcee noxymenTs! xpaHsTes B nAnkax B angasuTHOM mopsiake GaMHUIHHA COTPYAHHKOB.

[aker nononHseTcs Ha NPOTSHKEHUM BCEH TPYIOBOHR MESTEIHHOCTH COTPYIHUKA B 1aHHOM OpraHU3aluy.
MsMenenus, BHOCHMBIE B KapTouKy 1-2, MJOIDKHBI OBITH IMOOTBEPKIEHBI COOTBETCTBYIOIIHMH
JOKyMEHTaMH (HapUMED, KON CBUJIETETRCTRA O Gpake).

PYKOBOI{I/ITCHL, MIA KM Ha3HAYCHHBIM pa6OTHI/IK, OTBETCTBCHHBIA 3a AOKYMCHTAIIMOHHOC
obecrneuenue KaﬂpOBOﬁ ACATCIBHOCTH, NPHHHMACT OT MOPHHAMaAcMOIo Ha pa60Ty COTpYIHHKA
JOKYMCHTDBI. HpOBEPACT TIIOJHOTY HX 3aIlI0OJHCHMSA M HOPABHIBHOCTH YK4a3bIBAEMBIX CBEICHUMH B
COOTBCTCTBUM C [IPCADABICHEDIMYE JOKVMCHTAMM.

[Ton 6noxupoBaHreM NEPCOHANBHEBIX NaHHBIX TIOHUMAETCA BPEMEHHOE IIpeKpalieHHe ONepalui 1o
ux 06paboTke 1o TpeOoBaHHIO CYOBEKTA NEePCOHATHHBIX JaHHBIX NPH BBIABICHUH UM HEJOCTOBEPHOCTH
oOpabaThiBAEMBIX CBEACHHMH HIH HEMPABOMEPHBIX ACHCTBHI B OTHOIICHUH €T0 JaHHBIX.

CorpynHux obazan:
— IepeaBaTh paboTomaTeNo UK €ro NPEeICTABUTENIO KOMIUIEKC JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
[1EPCOHATIBHBIX JaHHBIX, COCTAB KOTOPBIX [IPEIYCMOTPEH 3aKoHOAaTenbCcTBOM PO:
—— CBOEBpPEMEHHO coobmars paborogarento 06 H3MEHEHHH CBOMX NEePCOHATBHBIX JAHHBIX.
CoTpyaHHK #MeeT IPaBo Ha:
— MOJIHYK HHGOPMALMIO O CBOMX MEPCOHANBHBIX NaHHBIX B 00paboTKe ITHX AaHHBIX:
~ cBODOAHBIA GecnIaTHBIA JOCTYIl K CBOMM [€pCOHANbHBIM JaHHBIM. BKIIOYas [IPaBO Ha MOIyYeHHE
KOmMit Jnoboi 3amucy, copepxalnied TNepcoHadbHBIE JaHHBIE COTPYAHHKA, 3a HCKIIOUEHHEM CIy4aeB,
IPEAYCMOTPEHHBIX 3aKOHOKATENLCTBOM PD;
— onpe/e/leHne CBOMX NPeNCTaBUTeNeH /IS 3aIllUThl CBOWX IEPCOHAIBHBIX JaHHBIX;
— TpeboBaHKWEe 00 HCKITIOYEHMH WIM HCTIPABICHUHM HEBEPHBIX MM HEIOJIHBIX [IePCOHAIBHBIX JAHHBIX, @ -
TaKXKe JaHHbIX, 00paboTaHHBIX ¢ HapylmeHneM TpeGopanuit. [1py oTkasze padoToaare1s HCKIIOUHTh HIH
HCITPABUTEL MEPCOHATBHBIC JaHHBIE COTPYAHMKA OH HMEeT INPaBO 3asiBHTh B IHCBMEHHOH Qopme
paboTojarento O CBOEM HECOTIaCMM C COOTBETCTBYIOUIHM OOOCHOBaHHEM Takoro HecoIjacus.
[lepconanpHple naHHBIE ONEHOYHOTO XapaKTepa COTPYAHHK WMEET NpPaBO IOMOIHMUTE 3asiBJICHHEM,
BbIPa/KAIOLIMM €70 COOCTBEHHYIO TOUKY 3PEHNUS;
— TpeboBanue 06 u3BemieHuy paboTomareneM BCeX JINL, KOTOPbIM paHee ObLIM COOOINEHBI HEBEPHBIE
MM HENONHBIC [IEPCOHANBHLIE JaHHBIC COTPYAHMKaA, 0060 BCEX MPOU3BEJCHHBIX B HUX HUCKIIOYEHUSX,
UCIIPABICHUAX WM JIOTTOTHEHUSX

—- obxajloBaHue B CYJI JOOBIX HENpaBOMEPHEBIX HelicTBuit wim GeznelictBus paboTomarens npu
06paboTKe U 3aLTUTE €TO NEPCOHANBHBIX JaHHBIX.
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Puck  yrpossl mobbiM  MHQOpPMALMOHHBIM  pecypcaM — CO3[aloT  CTUXHHHBIE OencTeus,
3KCTPEMAlIbHbIE CUTYALIHH, TEPPOPUCTUUECCKHE IEHCTRUS, aBapUH TEXHHUECKUX CPEJICTB U JIMHHH CBS3H,
Apyrue OOBLEKTHBHBIE OOCTOATENbCTBA, a TAKKE 3aMHTEPECOBAHHBIE M HE3aHHTEPECOBAHHbIE B
BOSHHKHOBEHHH yIPO3B JIUIIA.

3amMTa  MEepCOHANBHBIX  JAaHHBIX  MNpefcTaBiseT CcoOOH  JKEeCTKO  periaMeHTHpPOBAHHBIN
TEXHOJNIOTHYECKMH  Tpoliecc,  MpeAyNpeXJAIOUMH  HapyIIeHHe  [OCTYIMHOCTH, LEJNOCTHOCTH,
AOCTOBEDHOCTH M KOH(QUICHIHANTbHOCTH IEPCOHATBHBIX [JaHHBIX M, B KOHEYHOM  CUETe,
0OeCneYnBaloMKi J0CTaTOYHO HAJEXKHYI0 0e30IacHOCTE HHGOPMALKUH B MpOLECCe YNpaBleHYECKOH
AEATEIBHOCTH YUPEKICHHUS.

6.1. «BuyTpennsns 3amuTay»

OCHOBHBIM BHHOBHHKOM HECAHKUNOHHUPOBAHHOIO JOCTYIIA K MEPCOHAJIBHBIM AaHHBIM ABIACTCA,
KaK IIpaBHjiO, IepCoHAl, pa60TaIOIHHﬁ C JOKYMCHTaMH H bazamu JaHHEBIX. PermamenTtanius AOCTyHa
[epCoHala K KOH(I)HI[GHLIH&HBHBIM CBEICHUAM, [NOKYMCHTaMH K b6a3zaMH JaHHBIX BXOAUT B YHCIO
OCHOBHBIX I’ial'lp&BJ'ICHHI;'I 0pral-lﬂ3&HHOl{HOﬁ 341U Th] Iqu.)OpMaHIdI/I U [p€dHa3Ha4YCHa  JiA
pPa3srpaHUYCHHUS [OJTHOMOYUH PYKOBOOURCIIEM H CIICLIHAJIMCTAMH.

J11s 3alUTBI IEPCOHATBHBIX JAaHHBIX COTPYIHHUKOB HEOOXOMIHMO COOMIONAT P Mep:

— OIDaHH4YEHHE M pErVIaMEHTals COCTaBa COTPYIHHMKOB, (PYHKIIHOHAJIBHBIE OOS3aHHOCTH KOTOPBIX
TpebyIOT KOHMHACHIIHAILHBIX 3HAHUM;

— CTporo¢ H36HpaTeJIBHO€ 1 oOOCHOBaHHOE pacnpeaciICcHUue JOKYMCHTOB H I/IH(bOpMaIII/IH MEXIY
COTPpYAHHUKAMH,

— paUMOHANLHOE pa3MEllCHHE pabouuX MeCT COTPYAHHKOB, IIpH KOTOPDOM MCKIIIOYANOCh OBl
OECKOHTPOIbHOE UCTIONB30BAHUE 3ALIMINAeMON HHHOPMAITHH;

— 3HAHHUC COTPYIHHKaMM TpeOOBaHMH HOPMATMBHO — METOAMYECKHX JOKYMEHTOB [10 3allHMTe
uHpOpPMaLKHU U COXPAHEHUHU TalHbI;

— HaJlnuue HEOOXOAUMBIX YCIIOBHH B MOMEMICHUH IJIs1 paboThi ¢ KOH(HIeHIIHATbHBIMU JOKYMEHTaMH H
0a3aMH JaHHBIX,

— ONpellelieHHe M perIaMeHTallusl COCTaBa COTPYOHMKOB, HMEIONIMX WpaBo AocTyma (Bxoma) B
NOMELLEHHE, B KOTOPOM HaXOAUTCS BRIYHUCITHTE/IbHAS TEXHUKA,;

— OpraHusallyd nopsaaxKa YHHYTOXKCHUA I/IHQ)OpMaHHH;

— CBOCBPCMEHBHOC  BBIABJICHHE HApPYLUCHHUA Tpe6OBaHHﬁ pazpemmenbﬂoﬁ CHCTEMBL  IOCTYIIA
COTpPYIHHKaAMH YIIPABJICHUA,

— BOCIMTATEIbHAs U pasbiCHUTENbHas paboTa ¢ coTpymauxkamu MJIOVY no npenynpexaeHUIo YTparhl
LIEHHbIX CBEJIeHUH NpH paboTe ¢ KOHGUACHIHATBHLIMH JTOKYMEHTAMH;

— HE JIONYCKaeTCs BblJada JHMYHBIX A€l COTPYAHHKOB Ha paboude MecTa CTapuiero BOCIHTATeNd,
3aBX03a, CTapilied MeJCECTphl. 3aKkpemnenHoH 3a MJIOY;

— ICPCOHAJIBHBIE KOMIIBIOTEPHI, B KOTOPBIX COACPIKATCA IIECPCOHAJIbHbIC JHAHHBIC, ITOJIZKHbI ObITH
3aIIUIIEHBI APCAaMH JOCTYIA.

1 6.2, «Buemusis 3amura»

s 3ammTel KOH(pUOEHIHATBHON HH(OPMALIMU CO3JAI0TCS LIeTIeHANPaBIeHHbIe HeOIAronprUsTHhIE
yCciaoBus M TPYAHONPEOAONMMBbIE  TPEMSTCTBUS U1l JIMI,  MbITAOMIAXCSE  COBEPIIUTH
HECAHKLMOHUPOBAHHBIM  JOCTYl M opjaZeHne uHbopmanued. llensio U pe3ynsTraTom
HECAHKIIMOHUPOBAHHOIO JOCTYNa K WH(GOPMAUHOHHBIM PecypcaM MOXKET OBITH HE TOJBKO OBJalleHue
LEHHBIMH CBEICHUAMH ¥ X MCHOJB30BAHME, HO ¥ HX BMIOU3MEHEHHE, YHUUTOXKEHUE, BHECEHHE BUPYCa,
moaMeHa, parbcuduKays CoNEePKAHUs PEKBH3UTOB JOKYMEHTaA U Ap.

[Toa nocTOpOHHUM JIMLIOM TOHHMAETCs 1I0060e JTULI0, He UMEIOIIEE HEMOCPEICTBEHHOIO OTHOLIEH S
k pearensHoctH MBJIOY, oceTnTenu, COTpYIHUKH APYTHX OPraHU3alHOHHBIX CTPYKTYD.

[locTopoHHuMe nHlIa He JOMDKHBI 3HATH pacnpeneneHde GyHKIHM, pabodne Mporecchl, TEXHOIOTHIO

COCTaBJIEHMs, ODOPMIIEHHs], BEJCHUs H XpaHEHHUA JOKYMEHTOB, JIe)i H pabouux MaTepyalioB B KajpoBOi
cnyxoe.

JLnst 32U Thl EPCOHATBHBIX JaHHBIX COTPYAHUKOB HEOOXOANMO COOIIONATE P MEp:



— NOPANOK NPHEMA, YUETa H KOHTPOJIS IeITEIEHOCTH IOCETHTENEH;
—— nponyckHoi pexxum MBIIOY;
— TIOPAJI0K OXPaHbl TEPPUTOPHH, 3NaHHH, TTOMEHIEHUH, TPAaHCTIOPTHLIX CPEJICTB.
7. OTBeTCTBEHHOCTSH 3a pa3riauieHue KOHPHIEHUNAILHOH HHpOpManHn,
CBA3AHHOH C MePCOHANBHBIMH JAHHBIMH

IlepconanbHas OTBETCTBEHHOCTh — OJHO M3 TJNABHBIX TpeGOBaHWM K  OpraHu3alldu
(YHKIIMOHUPOBAHMS CHCTEMBl 3AlMTHl IEPCOHANBHON HWH(OPMALUMH M SABIAETCA 06A3aTENLHBIM
yciaosueM obecneyeHus 3QHEKTUBHOCTH ITOM CHCTEMB.

+ PyxoBonurens, paspellalomMi OOCTYNl COTPYAHMKAa K KOHQHICHIHATLHOMY NOKYMEHTY, HECET
NepcOHaNbHYIO OTBETCTBEHHOCTD 3a JaHHOE pa3pelieHue.

Kaxapii cotpynnuk MJIOY, nmonyuatomuiéi ans paboThl KOHGHIECHIHANLHBIA AOKYMEHT, HECET
€JIMHOJIMYHYIO OTBETCTBEHHOCTD 32 COXPaHHOCTh HOCHTENS ¥ KOH(MUACHIHAIBHOCTE HHGOPMAIHH.

HapyuleHue yCTaHOBAEHHOTO 3aKOHOM Topsaka cOopa, XpaHeHHs, HMCIOIb30BAHHA HIIH
pacnpocTpaHeHus uH(opMauuu o PpakaaHax (IepCOHATIBHBIX JaHHBIX) BIEYET AUCHHIUIHHAPHYIO,
AJMUHUCTPATHBHYIO, TPaXJaHCKO—TIPAaBOBYIO HJIM YIOJIOBHYK) OTBETCTBEHHOCTh [paXaaH H
OPHAMUYECKUX JIUIL.

AP F¢T_¢__
3apenytomuit MBIOY Nel§ %ggg.g./ Heuuraiino C.1O.
«benmouka» r. Canbcka
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